Futmon Data Submission – Workshop Tutorial
1. DRAFT
The Futmon Data Submission Page will allow you to submit data from Forest surveys to the Futmon data base.

You may

· select each survey for which you are expected to submit data (data submission periods)

· add data to surveys

· delete data

· view details of the surveys

· perform compliance and conformity checks on the data

· finalize a survey by submitting it to Futmon data base.

The "Login” page

Open http://www.forest-data.org/futmon/ in your browser.
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The Login Screen prompts you to enter your user name and your password.

To use the Futmon Data Submission, you'll need a valid account to log into the system. Please contact Oliver Granke <oliver.granke@vti.bund.de> if you did not already get a valid account.

If you enter a wrong combination, a notice will be displayed. Please verify your account data and re-enter the correct name / password (please check your keyboard's caps lock state).

If you can't login, contact the administrators  – you'll find the address in the "contact" tab to the right.

Survey selection on "Survey Summary" page

After login, the "Survey Summary" page will be displayed. Here you may select a survey to add data or to inspect details. Only surveys and data sets from your country are available.
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At the bottom of the page, you'll find a "Survey Summary" table showing the details of all surveys already available to the system. You'll find information on date of last change, number of related files, status (compliance, conformity, submission). To select the specific survey,  click the "go to" link.
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At the top of the page you'll find a quick selection panel. First select a year and than a survey type (in this order) and click "go" to access the specific survey.

The "Data Upload" page

After selecting a survey, the "Data Upload" page will be displayed. This is the main page to add data to a survey and to test the data.
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To go back and to select another survey, use the "Survey Summary" tab to change back to the "Survey Summary" page.
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At the top of the page, a "Task" panel is displayed. It will guide you through a specific workflow to add data, test data and to submit data of the selected survey.
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At the bottom of the page you'll find a "Data Detail" table displaying information on all data files belonging to the selected survey, their test status, a link to view the data file and an option to delete data files.

In the "Task Panel", the steps of the workflow are marked with numbers (1 … 4). The status of each step is noted and offers – if available – a link to the specific report.

The workflow compromises of 4 steps:

1) add data to the selected survey

2) check the compliance (possible when data are complete)

3) check the conformity (possible when data are compliant)

4) submit / finalize the survey (possible when data are confirmed)

Each step is only accessible after the previous step was finished successfully. At any time you may go back to a previous step and re-enter the workflow again.

Step 1: Add Data
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To add data to a survey, click at the "Add Data" button. An option is displayed to select and upload a data file. Each survey only allows a specific type of files (e.g. a data set for "Crown Condition" may include .PLT, .TRC and/or .TRD files plus data accompanying reports) – if you upload an incorrect file, you'll get a notice and the file will be skipped.
To add a DAR-Q or an other document/file (e.g. jpg), please activate first the respective data file type.
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When the upload was successful, a notice is displayed and the file will be added to the "Data Detail" table below.

Please upload all data files which are necessary for a survey. If a data set is incomplete, you will be noticed during the next step (2 – Compliance Check). Any data file can be uploaded more than once for a given survey. The old file versions are archived by the system, only the latest version will be used for the further processing. You may delete files from the survey via the "Data Detail" table at the "Survey Summary" tab.

After uploading all files of the selected survey, proceed to the next step by clicking on "2 Test Compliance" at the "Task Panel".

Step 2: Test Compliance

This step will check the presence of the minimum required files and the formal / structural integrity of all uploaded files.
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Once the compliance test is completed, a summary with additional information on the data status will be displayed, offering a comprehensive PDF report of the test. Additionally, in the "Task Panel" the status of step "2-Compliance" will be updated, indicating the test result.
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If the test result is "ok", you may go on with the workflow, step "3 – Conformity" is accessible.

If the test result is "error", you may not go on with the workflow. Please check the report, correct your data set and upload the corrected version of the file (data submission form). Then perform the "Compliance Test" again.

After testing the compliance successfully, proceed to the next step by clicking on "3 – Test Conformation" at the "Task Panel".

Step 3: Test Conformity

This step will test the plausibility of data values (conformity). 
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Once the Conformity test is completed, a summary with additional information on the data status will be displayed, offering a comprehensive PDF report of the test. Additionally, in the "Task Panel" the status of step "3 – Conformity" will be updated, indicating the test result.

If the test result is "ok", you may go on with the workflow, step "4 – Submission" is accessible.

If the test result is "ok with warnings", you may go on with the workflow after confirming the questionable values (see below). After this additional confirmation, step "4 – Submission" is accessible. 

If the test result is "error", you may not go on with the workflow. Please check the report, correct your data set and upload it again (back to step 1). Then perform the "Compliance Test" and "Conformation Test" again.

"Confirm questionable values" (test status "ok with warnings")

The conformation test may reveal data which are not necessarily incorrect, but questionable (e.g. a temperature which is within the allowed range, but suspiciously high). These values must be confirmed manually or corrected data files have to be uploaded starting again with the “1: Add Data” step before the data set is accepted for submission.


In case of “ok with warnings“, a "Confirmation Details" table is displayed, showing information on the issue and the file. A link is provided to view the specific file while the line containing the questionable value is highlighted in red colour.

To confirm the values, check the "confirm" check box for each issue and than click the "confirm the data" button below the list. All issues must be confirmed to proceed with the workflow. If you are not able to confirm the issue by now, you can perform the conformity test again at a later time – the state of your previous conformations will be stored.

After confirming all issues, you may proceed to the next step by clicking on "4 – Submission" at the "Task Panel".

Step 4: Submission

After testing the data sets successfully, the survey can be submitted to Futmon data base. 

When submission was successful a summary with additional information on the survey status will be displayed, offering a comprehensive PDF report.
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It is possible to test a survey without submitting it as many times as wished. But the surveys are only accessible to the Futmon data base when they have been submitted. So you must not forget to submit the surveys, as uploading / testing the data is not sufficient.

Any survey can be submitted more than once for a given monitoring year. The data from surveys submitted are not deleted from the system – it will provide a history of data submissions, including the data transferred.

After the end of the specific data submission period, the submission feature will be closed down. While you will be able to log into the system and to view / inspect the survey data and reports, you can't add new files nor submit surveys.
